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����0$,/,1*�$''5(66��6WUHHW�DGGUHVV��&LW\��6WDWH�DQG�=LS����&RGH�3�2��%R[�2.�� ����(�0$,/�$''5(66�
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�����,)��3$5(17�&203$1<��3529,'(�1$0(�$1'�$''5(66��2)�$//�68%6,',$5,(6��

�����,)�68%6,',$5<��3529,'(�1$0(�$1'�$''5(66�2)��3$5(17�&203$1<��

)RU�6WDWH�8VH�2QO\�
6%�6WDWXV� 'DWH��IURP�����������������������WKURXJK�� 6%�5HYLHZHG�E\�����������������������������������������������

�
'DWH�5HYLHZHG�

,QLWLDO�7RWDO�5HFHLSWV�
�����

7RWDO�5HFHLSWV��<U����
� 

7RWDO�5HFHLSWV��<U����
� 

,QLWLDO���(PSOR\HHV�� ��(PSOR\HHV��<U��� ��(PSOR\HHV��<U��� 

'9%(�6WDWXV� 'DWH��IURP������������������������WKURXJK�� '9%(�5HYLHZHG�E\��

&$7(*25<�

'DWH�5HYLHZHG�

'DWH�6WDPS�
5()(5(1&(�180%(5�

)RU�6WDWH�8VH�2QO\

��������������� �������������������������������  
�

1HZ�
�

5HQHZDO�

6HUYLFH�)LUP��������� ��&RQVWUXFWLRQ��)LUP������������ � 1RQ�0DQXIDFWXUHU�� �0DQXIDFWXUHU��������

����%86,1(66�7<3(��&KHFN�DOO�WKDW�DSSO\���

��6HUYLFH�)LUP��� ��&RQVWUXFWLRQ��)LUP������������������ � ��1RQ�0DQXIDFWXUHU ��0DQXIDFWXUHU��

�6ROH�3URSULHWRUVKLS������� �3DUWQHUVKLS �&RUSRUDWLRQ �-RLQW�9HQWXUH����� 2WKHU���� �

����2:1(56+,3�7<3(��&KHFN�RQO\�RQH� 

SECTION B – Ownership and Business Type 

�� 6PDOO�%XVLQHVV��2PLW�6HFWLRQ�,��� ��������������� �

'LVDEOHG�9HWHUDQ�%XVLQHVV�(QWHUSULVH��2PLW�6HFWLRQV�'��(�	�)�XQOHVV�DOVR�ILOLQJ�DV�D�6PDOO�%XVLQHVV��

%RWK�6%�DQG�'9%(��&RPSOHWH�HQWLUH�DSSOLFDWLRQ�IRU�\RXU�EXVLQHVV�W\SH��

SECTION A – Certification Type Requested 

3XUVXDQW�WR�WKH�)HGHUDO�3ULYDF\�$FW��3�/����������RI�WKH������DQG�WKH�,QIRUPDWLRQ�3UDFWLFHV�$FW��,3$��RI�������&LYLO�FRGH�6HFWLRQV�������HW��VHT����QRWLFH�LV�
KHUHE\�JLYHQ�IRU�WKH�UHTXHVW�RI�SHUVRQDO�LQIRUPDWLRQ�E\�WKLV�$SSOLFDWLRQ���7KH�UHTXHVWHG�SHUVRQDO�LQIRUPDWLRQ�LV�PDQGDWRU\���7KH�SULQFLSDO�SXUSRVH�RI�WKH�PDQGD�
WRU\�LQIRUPDWLRQ�LV�WR�GHWHUPLQH�HOLJLELOLW\�IRU�6PDOO�%XVLQHVV�'LVDEOHG�9HWHUDQ�%XVLQHVV�(QWHUSULVH�&HUWLILFDWLRQ���7KH�IDLOXUH�WR�SURYLGH�DOO�RU�DQ\�SDUW�RI�WKH�UH�
TXHVWHG�LQIRUPDWLRQ�PD\�GHOD\�SURFHVVLQJ�RI�WKLV�$SSOLFDWLRQ���1R�GLVFORVXUH�RI�SHUVRQDO�LQIRUPDWLRQ�ZLOO�EH�PDGH�XQOHVV�SHUPLVVLEOH�XQGHU�$UWLFOH����6HFWLRQ�
��������RI�WKH�,3$�RI��������(DFK�LQGLYLGXDO�KDV�WKH�ULJKW�XSRQ�UHTXHVW�DQG�SURSHU�LGHQWLILFDWLRQ��WR�LQVSHFW�DOO�SHUVRQDO�LQIRUPDWLRQ�LQ�DQ\�UHFRUG�PDLQWDLQHG�RQ�
WKH�LQGLYLGXDO�E\�DQ�LGHQWLI\LQJ�SDUWLFXODU���'LUHFW�DQ\�LQTXLULHV�RQ�LQIRUPDWLRQ�PDLQWHQDQFH�WR�WKH�DSSURSULDWH�,3$�2IILFHU�LQ�WKH�'HSDUWPHQW�RI�*HQHUDO�6HUYLFHV���

&RPSOHWH�WKLV���SDJH��
³6PDOO�%XVLQHVV��
DQG�RU�'LVDEOHG��
9HWHUDQ�%XVLQHVV��
(QWHUSULVH�&HUWLILFDWLRQ�
$SSOLFDWLRQ´��67'�������5(9�������

2IILFH�RI�6PDOO�%XVLQHVV�&HUWLILFDWLRQ�DQG�5HVRXUFHV��
�����,�6WUHHW���QG�)ORRU��6DFUDPHQWR��&$�������������
��
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0217+��������������'$<������������������<($5����������� 

0217+��������������'$<������������������<($5����������� 

0217+��������������'$<������������������<($5����������� 0217+��������������'$<������������������<($5����������� 

����(QWHU�GDWH�EXVLQHVV�ZDV�RULJLQDOO\�HVWDEOLVKHG����������� �������������������
�
����(QWHU�EXVLQHVV¶V�ILVFDO�\HDU�����)URP������������������������� ����������� ���7R����������������������������
��
����,I�EXVLQHVV�RZQHUVKLS�W\SH�FKDQJHG�ZLWKLQ�WKH�ODVW�WKUHH�\HDUV��JLYH�GDWH�RI�FKDQJH�������������������������������
������DQG�SUHYLRXV�RZQHUVKLS�W\SH����

$33���

  

  

1$0(� 7,7/(� 2:1(56+,3���
�0XVW� �������

+20(�$''5(66�
*LYH�6WUHHW�$GGUHVV��&LW\��6WDWH�	�=LS�&RGH���'R�QRW�XVH�3�2��%R[��

� 2ZQHU� � �

� � �

����6ROH�3URSULHWRUVKLS��>&RPSOHWH�WKLV�VHFWLRQ��&���LI�\RX�FKHFNHG�³6ROH�3URSULHWRUVKLS´�RQ�SDJH�$33����6HFWLRQ�%@�
������(QWHU�WKH�LQIRUPDWLRQ�UHTXHVWHG�EHORZ�IRU�WKH�VROH�RZQHU����

SECTION C – Ownership Information  [Both Small Business and DVBE Applicants] 

1$0(� 7,7/(� 2:1(56+,3���
�0XVW� �������

+20(�$''5(66�
*LYH�6WUHHW�$GGUHVV��&LW\��6WDWH�	�=LS�&RGH���'R�QRW�XVH�3�2��%R[��

� 3DUWQHU� � �

� 3DUWQHU� � �

� � � �

����3DUWQHUVKLS�>&RPSOHWH�WKLV�VHFWLRQ��&���LI�\RX�FKHFNHG�³3DUWQHUVKLS´�RQ�SDJH�$33����6HFWLRQ�%@�
������(QWHU�WKH�LQIRUPDWLRQ�UHTXHVWHG�EHORZ�IRU�3DUWQHUV���$WWDFK�DQ�DGGLWLRQDO�VKHHW��LI�QHFHVVDU\��

1$0(� 7,7/(� 2:1(56+,3���
�0XVW� �������

+20(�$''5(66�
*LYH�6WUHHW�$GGUHVV��&LW\��6WDWH�	�=LS�&RGH���'R�QRW�XVH�3�2��%R[��

� 3UHVLGHQW� � �

� 9LFH�3UHVLGHQW� � �

� 6HFUHWDU\� � �

� 7UHDVXUHU� � �

� � � �

� � � �

SECTION D – Manufacturer/Non-Manufacturer Firms [Small Business Applicants Only] 

����,V�DSSOLFDQW�ILUP�D�)UDQFKLVH"����� 1R�����<HV���
����,V�DSSOLFDQW�ILUP�D�%URNHU�$JHQW"���1R�����<HV���
,I�\RX�DQVZHUHG�³<HV´�WR�4XHVWLRQ�'���DQVZHU�4XHVWLRQV�'���'���DQG�'���

����'RHV�DSSOLFDQW�ILUP�WDNH�RZQHUVKLS�WLWOH�WR�WKH�JRRGV�LW�VHOOV"������������ �1R�����<HV�
����'RHV�DSSOLFDQW�ILUP�ZDUHKRXVH�WKH�JRRGV�LW�VHOOV"������ ����������������������� �1R�����<HV�
����'RHV�DSSOLFDQW�ILUP�UHSUHVHQW�D�PDQXIDFWXUHU"���������� ����������������������� �1R�����<HV�

����&RUSRUDWLRQ�>&RPSOHWH�WKHVH�VHFWLRQV��&��DQG����LI�\RX�FKHFNHG�³&RUSRUDWLRQ´�RQ�SDJH�$33����6HFWLRQ�%@�
������(QWHU�WKH�3UHVLGHQW��9LFH�3UHVLGHQW��6HFUHWDU\�DQG�7UHDVXUHU��LI�WKH�ILUP�KDV�QR�93��HQWHU�³1RQH´�QH[W�WR�WKH�93�WLWOH�EHORZ���������
������,Q�DGGLWLRQ��OLVW�DQ\�RWKHU�2ZQHUV��6WRFN�+ROGHUV��2IILFHUV��DQG�'LUHFWRUV����$WWDFK�DQ�DGGLWLRQDO�VKHHW��LI�QHFHVVDU\�������������������

����&RUSRUDWLRQV�LQFRUSRUDWHG�OHVV�WKDQ���\HDUV�DJR���'LG�WKH�EXVLQHVV�H[LVW�DV�D�6ROH�3URSULHWRUVKLS���
3DUWQHUVKLS��DQRWKHU�&RUSRUDWLRQ��RU�RWKHU�EXVLQHVV�HQWLW\�SULRU�WR�LQFRUSRUDWLQJ"��

�

M��1R���,I�µ1R�¶�RZQHU�RU�RIILFHU�LQLWLDO�KHUH�Ð�>BBBBBBBB@�WR�LQGLFDWH�DJUHHPHQW�ZLWK�WKH�IROORZLQJ�VWDWHPHQW����
³7KLV�EXVLQHVV�GLG�QRW�H[LVW�DV�D�6ROH�3URSULHWRUVKLS��3DUWQHUVKLS��DQRWKHU�&RUSRUDWLRQ�RU�RWKHU�EXVLQHVV�HQWLW\�SULRU�WR�
LQFRUSRUDWLQJ�´�

M��<HV���,I�µ<HV�¶�\RX�ZLOO�EH�LQVWUXFWHG�ZKDW�WR�VXEPLW�LQ�3DUW���RI�WKLV�DSSOLFDWLRQ�SURFHVV��
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Section E - Business Information [Small Business Applicants Only]

1. Within the last three tax years, have any individuals listed in Section C participated as owners, general partners, officers, or directors of
any other business entity? : □  No □  Yes: Complete Section E7 (below) for each individual.

2. Within the last three tax years, have any individuals listed in Section C participated as Responsible Managing Employees in any other
business entity? □ No □  Yes: If yes, list those individuals here:

3. Within the last three tax years, have any individuals listed in Section C filed a “Schedule C” (Profit/Loss Statement) with their
1040 U.S. Individual Federal Tax Returns? □ No □ Yes: Complete Section E7 (below) for each individual.

4. Within the last three tax years, have any individuals listed in Section C filed a “Schedule E” (Part II) with their 1040 U.S. Individual Fed-
eral Tax Returns, indicating any Income or Loss from Partnerships or S Corporations? □ No □ Yes

If ‘Yes,” and the Schedule E included any S Corporations, complete Section E7 (below) for each S Corporation entry.
If “Yes,” and the Schedule E included any Partnerships, were they: □  General Partnerships □  Limited Partnerships
If the Schedule E included any General Partnerships, complete Section E7 (below) for each General Partnership.
If the Schedule E included any Limited Partnerships, you will be instructed what to submit in Part 2 of this application process.

5. Within the last three tax years, do any of the individuals listed in Section C have any family members who own a business?
□ No □ Yes: If ‘Yes,’ within the last three tax years were there, or are there currently, any business arrangements between the

applicant firm and the family business?
□ No □ Yes: Complete Section E7 (below) for each individual.

6. Are 70% of your firm’s gross annual receipts from a single manufacturer, supplier or source?
□ No □ Yes: Enter name of firm:

7.
NAME TITLE OWNER-

SHIP %
FIRM NAME AND ADDRESS

# of Is the firm listed still Is the individual listed
Em- in business? If no, still associated with

ployees enter date firm the firm? If no, enter

(see ceased operating disassociation date

Pg. 12) Y/N Date Y/N Date

SECTION F - Employee Count Information [Small Business Applicants Only]

See instructions on Page 12, to calculate # of applicant firm employees à Applicant Firm # of Employees:
1.

Enter total number of employees from Section E7 above à Affiliate Firm(s) # of Employees:
2.

Total number of Employees: 3 .

SECTION G - Construction firm Information [Both Small Business and DVBE Applicants]
1. Construction License Number 2. License Classifications 3 . Qualifier's Full Name (First Middle Last)

Owner, officer and business type information
submitted on this application must match
CSLB records. To confirm CSLB records, call
1-800-321-CSLB or visit www.cslb.ca.gov/

SECTION H - Service Areas [Both Small Business and DVBE Applications]

Check the service areas in which your firm can provide service or deliver commodities (check all that apply).

V99 Statewide V04 Sonoma, Napa, Solano, Marin, Contra Costa,
Alameda, San Francisco, Santa Clara, San Mateo V08 San Bernardino, Riverside

V01 Del Norte, Humboldt, Mendocino, Lake V0 5 Santa Cruz, San Benito, Monterey, Santa Barbara 09
San Luis Obispo, V Mono, Inyo

V02 Siskiyou, Modoc, Shasta, Trinity, Lassen,
Tehama, Plumas V06 Madera, Fresno, Kings, Tulare, Kern

V

10 Merced, Mariposa, Alpine, Stanislaus,
Tuolumne, Calaveras, Amador, San Joaquin

V03 Sierra, Butte, Glenn, Colusa, Sutter, Nevada, 0 7
Placer, Yuba, El Dorado, Sacramento, Yolo V Ventura, Los Angeles

V
11 San Diego, Imperial

APP-3 V12 Orange



$33���

SECTION I – DVBE Management and Operational Control  [DVBE Applicants Only] 

$Q\�SHUVRQ�ZLOOIXOO\�SURYLGLQJ�IDOVH�LQIRUPDWLRQ�LV�VXEMHFW�WR�VHULRXV�SHQDOWLHV��7KH�VLJQDWRU\�RI�WKLV�GRFXPHQW�PXVW�EH�WKH�DSSOLFDQW�ILUP¶V�
RZQHU�DQG�RU�RIILFHU�DQG�FHUWLI\�WKDW�KH�VKH�KDV�UHDG�DQG�XQGHUVWDQGV�WKH�IRUHJRLQJ�VWDWHPHQW�DQG�WKDW�DOO�LQIRUPDWLRQ�SURYLGHG�KHUHLQ�LV�
DFFXUDWH�DQG�WUXWKIXO��,�GHFODUH�XQGHU�WKH�SHQDOW\�RI�SHUMXU\�XQGHU�WKH�ODZV�RI�WKH�6WDWH�RI�&DOLIRUQLD�WKDW�WKH�IRUHJRLQJ�LV�WUXH�DQG�FRUUHFW��

2ZQHU�2IILFHU¶V�2ULJLQDO�6LJQDWXUH��1R�SKRWRFRSLHV�RU�ID[HV��
 
 

7LWOH� 'DWH�6LJQHG�

SECTION K – Original Signature of Owner or Officer 

Proceed to Step 2 

<RX¶YH�FRPSOHWHG�6WHS���RI�WKH���VWHS�DSSOLFDWLRQ�SURFHVV���3OHDVH�SURFHHG�WR�6WHS����RQ�SDJHV���±����DQG�VHOHFW�WKH�
³6XEPLVVLRQ�5HTXLUHPHQWV�&KHFNOLVW´�WKDW�PDWFKHV�WKH�2ZQHUVKLS�7\SH�\RX�VHOHFWHG�LQ�6HFWLRQ�%��RI�WKLV�DSSOLFDWLRQ��

�� (QWHU�WKH�QDPH�RI�WKH�SHUVRQ�UHVSRQVLEOH�IRU�WKH��
QHJRWLDWLRQ��H[HFXWLRQ��DQG�VLJQDWXUH�RI�FRQWUDFWV��

�

�� (QWHU�WKH�QDPH�RI�WKH�SHUVRQ�UHVSRQVLEOH�IRU�VLJQLQJ��
ILQDQFLDO�WUDQVDFWLRQV�DQG�DJUHHPHQWV��

�

�� (QWHU�WKH�QDPH�RI�WKH�SHUVRQ�ZKR�SRVVHVVHV�WKH�H[SHUL�
HQFH��HGXFDWLRQ��NQRZOHGJH�DQG�TXDOLILFDWLRQ�LQ�WKH�ILUP¶V�
ILHOG�RI�RSHUDWLRQ��

�

�� &RUSRUDWLRQV�2QO\���(QWHU�WKH�QDPH�RI�WKH�SHUVRQ��
DXWKRUL]HG�WR�DSSRLQW��HOHFW��DQG�UHPRYH�WKH�PDMRULW\��
RI�WKH�ERDUG�RI�GLUHFWRUV��

�

�� $UH�VDODU\�DQG�RU�SURILWV�RI�WKH�'9%(�RZQHU�V�DQG�RU�
PDQDJHU�V�FRPPHQVXUDWH�ZLWK�WKHLU�RZQHUVKLS�LQWHUHVW"�

�

È�
,V�WKH�LQGLYLGXDO�QDPHG�DERYH�D�'LVDEOHG�9HW"���<HV�����1R��
�

È�
,V�WKH�LQGLYLGXDO�QDPHG�DERYH�D�'LVDEOHG�9HW"���<HV�����1R��

�
È�
,V�WKH�LQGLYLGXDO�QDPHG�DERYH�D�'LVDEOHG�9HW"���<HV�����1R��
�
�

È�
,V�WKH�LQGLYLGXDO�QDPHG�DERYH�D�'LVDEOHG�9HW"���<HV�����1R��
 
�<HV�������1R 

�� (QWHU�WKH�QDPH��WLWOH�DQG�'9�VWDWXV�RI�
WKH�SHUVRQ�ZKR�FRQWUROV�WKH�RSHUDWLRQ�
RI�WKH�ILUP�LQ�WKH�IROORZLQJ�DUHDV��

�
)LQDQFLDO��

%RQGLQJ��

6XSHUYLVLRQ�RI�6XERUGLQDWHV���

:RUNIRUFH��VXERUGLQDWHV�RU�VXEFRQWUDFWRUV�����

(TXLSPHQW��

0DWHULDOV��

)DFLOLWLHV��2IILFH�DQG�RU�<DUG�����

 

�������������������������
������������������������1DPH������������������������������������������������������7LWOH����������������������������'LVDEOHG�������������
������������������������������������������������������������������������������������������������������������������������9HWHUDQ"�
 

M�<HV���M�1R�

M�<HV���M�1R�

M�<HV���M�1R�

M�<HV���M�1R�

M�<HV���M 1R�

M�<HV���M�1R�

M�<HV���M�1R 

�� ,V�DUH�WKH�'LVDEOHG�9HWHUDQ�%XVLQHVV�2ZQHU�V��DQG�RU�0DQDJHUV�UHVLGHQW�V��RI�WKH�6WDWH�RI�&DOLIRUQLD"� M <HV���M�1R 

��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ� ��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ�

��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ� ��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ�

��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ� ��'LJLW�&RGH� 6,&�&RGH�'HVFULSWLRQ�

SECTION J – SIC Code Selection [Both Small Business and DVBE Applicants] 

(QWHU�WKH�6WDQGDUG�,QGXVWULDO�&ODVVLILFDWLRQ��6,&��&RGHV�WKDW�EHVW�GHVFULEH�WKH�SURGXFWV�RU�VHUYLFHV�RIIHUHG�E\�\RXU�ILUP���7KH�
6,&�&RGHV�\RX�VHOHFW�PXVW�FRUUHVSRQG�WR�WKH�%XVLQHVV�7\SH�V��WKDW�\RX�UHTXHVWHG�RQ�$SS����6HFWLRQ�%�� 
� ³6HUYLFH´�FRGHV�DUH�OLVWHG�RQ�SDJHV����±����� 
� ³1RQ�0DQXIDFWXULQJ´�FRGHV�DUH�OLVWHG�RQ�SDJHV����±����� 
� ³0DQXIDFWXULQJ´�FRGHV�DUH�OLVWHG�RQ�SDJHV����±������ 

�  ³&RQVWUXFWLRQ´�ILUPV�GR�QRW�QHHG�WR�HQWHU�6,&�
FRGHV��FRQVWUXFWLRQ�ILUPV�ZLOO�EH�FHUWLILHG�XQGHU�WKHLU�
&6/%�OLFHQVH�W\SH� 
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�
,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�%��WKDW�\RX�DUH�DSSO\LQJ�IRU��
6PDOO�%XVLQHVV�FHUWLILFDWLRQ�DV�D�6ROH�3URSULHWRU��\RX�PXVW�VXEPLW��
�

M��$�FRPSOHWHG��VLJQHG�DSSOLFDWLRQ��

M   &RSLHV�RI�DOO�EXVLQHVV�UHODWHG�OLFHQVHV�DQG�RU�SHUPLWV��LI�DSSOLFDEOH�   �

M��7KH�(17,5(��6,*1('������IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV��UHJDUGOHVV�RI�WKH�\HDUV�

LQ�EXVLQHVV��

� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
� (YHQ�LI�WKH�EXVLQHVV�IRU�ZKLFK�\RX�DUH�VHHNLQJ�FHUWLILFDWLRQ�KDV�EHHQ�LQ�EXVLQHVV�OHVV�WKDQ�WKUHH�\HDUV��\RX�PXVW�

VXEPLW�����V�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV��
�
,I�\RXU�PRVW�UHFHQW�WD[�\HDU�KDV�HQGHG��DQG�\RX�KDYHQ¶W�\HW�ILOHG�WD[�UHWXUQV��

M��6XEPLW�WKH�³$IILGDYLW�RI�,QFRPH´�RQ�SDJH������,I�\RXU�,56�WD[�ILOLQJ�GHDGOLQH�KDV�SDVVHG��LQFOXGH�D�FRS\�RI�\RXU�
WD[�ILOLQJ�H[WHQVLRQ�IURP�WKH�,56���
�

,I�\RX�OLVWHG�DQ\�DIILOLDWHG�EXVLQHVVHV�LQ�6HFWLRQ�(���IRU�HDFK�EXVLQHVV�OLVWHG�VXEPLW��

M��7KH�DIILOLDWHG�EXVLQHVVµ��(17,5(��6,*1('�IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV�

� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�(��WKDW�DQ\�6FKHGXOH�(V�ZHUH�ILOHG��DQG�WKDW�WKH\�FRQWDLQHG�/LPLWHG�3DUWQHUVKLSV��VXEPLW��

M��7KH�IHGHUDO�.��V�IRU�HDFK�/LPLWHG�3DUWQHUVKLS�

�

,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�\RXU�ILUP�KDV�HPSOR\HHV��VXEPLW��

M��6LJQHG�FRSLHV�RI�\RXU�ILUP¶V�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�
'HSDUWPHQW��(''���YHULI\LQJ�\RXU�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�DIILOLDWHG�ILUPV�KDYH�HPSOR\HHV��VXEPLW��

M��6LJQHG�FRSLHV�RI�WKH�ILUPV¶�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�
'HSDUWPHQW��(''���YHULI\LQJ�WKH�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�'��WKDW�\RXU�ILUP�LV�D�IUDQFKLVH��VXEPLW��

M�&RSLHV�RI�DOO�IUDQFKLVH�DJUHHPHQWV�
 

&HUWLILFDWLRQ�7\SH���� �

2ZQHUVKLS�7\SH���� �

6HOHFW��WKH�³6XEPLVVLRQV�5HTXLUHPHQW�&KHFNOLVW´�WKDW�PDWFKHV�\RXU�
2ZQHUVKLS�7\SH���6ROH�3URSULHWRU��3DUWQHUVKLS��&RUSRUDWLRQ�RU�-RLQW�9HQWXUH���
'9%(¶V�VHOHFW�WKH�'9%(�&KHFNOLVW��

<RX¶UH�DOPRVW�GRQH��
1RZ�WKDW�\RX¶YH�JDWKHUHG��
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,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�%��WKDW�\RX�DUH�DSSO\LQJ�IRU��
6PDOO�%XVLQHVV�FHUWLILFDWLRQ�DV�D�3DUWQHUVKLS��\RX�PXVW�VXEPLW��
�
M��$�FRPSOHWHG��VLJQHG�DSSOLFDWLRQ��
M   &RSLHV�RI�DOO�EXVLQHVV�UHODWHG�OLFHQVHV�DQG�RU�SHUPLWV��LI�DSSOLFDEOH�   �
M��$�FRS\�RI�WKH�3DUWQHUVKLS�$JUHHPHQW�DQG�DQ\�VXEVHTXHQW�DPHQGPHQWV��
�
M��7KH�(17,5(��6,*1('������IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV��RU��LI�WKH�3DUWQHUVKLS�
KDV�H[LVWHG�IRU�OHVV�WKDQ�WKUHH�\HDUV�������WD[�UHWXUQV�IRU�WKH�\HDUV�WKH�ILUP�KDV�H[LVWHG�DV�D�3DUWQHUVKLS���

$1'�
M��7KH�(17,5(��6,*1('�IHGHUDO�WD[�UHWXUQV�IRU�HDFK�SDUWQHU�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV��UHJDUGOHVV�
RI�WKH�QXPEHU�RI�\HDUV�WKH�3DUWQHUVKLS�KDV�H[LVWHG��

� ,I�WKH�SDUWQHU�LV�DQ�LQGLYLGXDO��VXEPLW�����V��LI�WKH�SDUWQHU�LV�DQRWKHU�SDUWQHUVKLS��VXEPLW�����V��LI�WKH�SDUWQHU�LV�
D�FRUSRUDWLRQ��VXEPLW�����V��

� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�WKH�LQGLYLGXDO��RU�E\�DQ�RZQHU�RU�RIILFHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�
,I�\RXU�PRVW�UHFHQW�WD[�\HDU�KDV�HQGHG��DQG�\RX�KDYHQ¶W�\HW�ILOHG�WD[�UHWXUQV��

M�6XEPLW�WKH�³$IILGDYLW�RI�,QFRPH´�RQ�SDJH������,I�\RXU�,56�WD[�ILOLQJ�GHDGOLQH�KDV�SDVVHG��LQFOXGH�D�FRS\�RI�\RXU�
WD[�ILOLQJ�H[WHQVLRQ�IURP�WKH�,56����

�
,I�\RX�OLVWHG�DQ\�DIILOLDWHG�EXVLQHVVHV�LQ�6HFWLRQ�(���IRU�HDFK�EXVLQHVV�OLVWHG�VXEPLW��

M��7KH�DIILOLDWHG�EXVLQHVVµ�IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV�

� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�(��WKDW�DQ\�6FKHGXOH�(V�ZHUH�ILOHG��DQG�WKDW�WKH\�FRQWDLQHG�/LPLWHG�3DUWQHUVKLSV��VXEPLW��

M��7KH�IHGHUDO�.��V�IRU�HDFK�/LPLWHG�3DUWQHUVKLS�

�
,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�\RXU�ILUP�KDV�HPSOR\HHV��VXEPLW��

M��6LJQHG�FRSLHV�RI�\RXU�ILUP¶V�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�
'HSDUWPHQW��(''���YHULI\LQJ�\RXU�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�DIILOLDWHG�ILUPV�KDYH�HPSOR\HHV��VXEPLW��

M��6LJQHG�FRSLHV�RI�WKH�ILUPV¶�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�
'HSDUWPHQW��(''���YHULI\LQJ�WKH�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�'��WKDW�\RXU�ILUP�LV�D�IUDQFKLVH��VXEPLW��

M��&RSLHV�RI�DOO�IUDQFKLVH�DJUHHPHQWV�

<RX¶UH�DOPRVW�GRQH��
1RZ�WKDW�\RX¶YH�JDWKHUHG��

DOO�WKH�UHTXLUHG�GRFXPHQWV���
JR�WR�6WHS����SDJH����

&HUWLILFDWLRQ�7\SH���� �

2ZQHUVKLS�7\SH���� �

6HOHFW��WKH�³6XEPLVVLRQV�5HTXLUHPHQW�&KHFNOLVW´�WKDW�PDWFKHV�\RXU�
2ZQHUVKLS�7\SH���6ROH�3URSULHWRU��3DUWQHUVKLS��&RUSRUDWLRQ�RU�-RLQW�9HQWXUH���
'9%(¶V�VHOHFW�WKH�'9%(�&KHFNOLVW��
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,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�%��WKDW�\RX�DUH�DSSO\LQJ�IRU��
6PDOO�%XVLQHVV�FHUWLILFDWLRQ�DV�D�&RUSRUDWLRQ��\RX�PXVW�VXEPLW��
�

M��$�FRPSOHWHG��VLJQHG�DSSOLFDWLRQ�
M   &RSLHV�RI�DOO�EXVLQHVV�UHODWHG�OLFHQVHV�DQG�RU�SHUPLWV��LI�DSSOLFDEOH�   �
M��6WDWHPHQW�E\�'RPHVWLF�6WRFN���6XEPLW�WKH�PRVW�UHFHQW�YHUVLRQ��VKRZLQJ�RIILFHUV�DQG�GLUHFWRUV��
M��&RUSRUDWH�E\�ODZV�DQG�DQ\�VXEVHTXHQW�DPHQGPHQWV��
M��6HFUHWDU\�RI�6WDWH�GRFXPHQW�LQGLFDWLQJ�WKH�LQFRUSRUDWLRQ�GDWH�
M��$UWLFOHV�RI�,QFRUSRUDWLRQ�DQG�DQ\�VXEVHTXHQW�DPHQGPHQWV��LQFOXGLQJ�GDWH�DSSURYHG�E\�WKH�6WDWH��
M��&RUSRUDWLRQ�PLQXWHV�VKRZLQJ�WKH�PRVW�UHFHQW�RIILFHU�HOHFWLRQ�
M��,I�D�IRUHLJQ�FRUSRUDWLRQ��DXWKRULW\�WR�GR�EXVLQHVV�LQ�&DOLIRUQLD�

�
M��7KH�(17,5(��6,*1('�������RU�����6�RU������$��IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW�UHFHQWO\�FRPSOHWHG�WD[�\HDUV�
�RU��LI�LQFRUSRUDWHG�OHVV�WKDQ�WKUHH�\HDUV��VXEPLW�UHWXUQV�IRU�WKH�\HDUV�LQFRUSRUDWHG����

� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RU�RIILFHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�
,I�\RXU�PRVW�UHFHQW�WD[�\HDU�KDV�HQGHG��DQG�\RX�KDYHQ¶W�\HW�ILOHG�WD[�UHWXUQV��

M��6XEPLW�WKH�³$IILGDYLW�RI�,QFRPH´�RQ�SDJH������,I�\RXU�,56�WD[�ILOLQJ�GHDGOLQH�KDV�SDVVHG��LQFOXGH�D�FRS\�RI�
\RXU�WD[�ILOLQJ�H[WHQVLRQ�IURP�WKH�,56����

�
,I�\RX�DQVZHUHG�µ<HV¶�WR�,WHP�'���LQGLFDWLQJ�WKDW�WKH�FRUSRUDWLRQ�KDV�EHHQ�LQFRUSRUDWHG�OHVV�WKDQ�WKUHH�\HDUV�DQG�H[�
LVWHG�DV�D�VROH�SURSULHWRUVKLS��SDUWQHUVKLS��DQRWKHU�FRUSRUDWLRQ��RU�RWKHU�EXVLQHVV�HQWLW\�SULRU�WR�LQFRUSRUDWLQJ��VXEPLW��
�

M��7KH�(17,5(��6,*1('�IHGHUDO�WD[�UHWXUQV�IRU�WKH�\HDUV�WKH�EXVLQHVV�H[LVWHG�DV�DQRWKHU�EXVLQHVV�HQWLW\����
� 5HWXUQV�VXEPLWWHG�IRU�ERWK�WKH�FXUUHQW�FRUSRUDWLRQ�DQG�WKH�SULRU�EXVLQHVV�VWUXFWXUH�VKRXOG�FRYHU�D����PRQWK�SHULRG������
� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RU�RIILFHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�

,I�\RX�OLVWHG�DQ\�DIILOLDWHG�EXVLQHVVHV�LQ�6HFWLRQ�(���IRU�HDFK�EXVLQHVV�OLVWHG�VXEPLW��
M��7KH�DIILOLDWHG�EXVLQHVVµ�IHGHUDO�WD[�UHWXUQV�IRU�WKH�WKUHH�PRVW��UHFHQWO\�FRPSOHWHG�WD[�\HDUV�
� 6XEPLW�WKH�HQWLUH�IHGHUDO�WD[�UHWXUQ��LQFOXGLQJ�VWDWHPHQWV��:��V������V��HWF����
� (DFK�WD[�UHWXUQ�PXVW�EH�VLJQHG�E\�DQ�RZQHU�RI�WKH�FRPSDQ\����
� 'R�QRW�VHQG�&DOLIRUQLD�WD[�UHWXUQV²RQO\�IHGHUDO��
�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�(��WKDW�DQ\�6FKHGXOH�(V�ZHUH�ILOHG��DQG�WKDW�WKH\�FRQWDLQHG�/LPLWHG�3DUWQHUVKLSV��VXEPLW��

M��7KH�IHGHUDO�.��V�IRU�HDFK�/LPLWHG�3DUWQHUVKLS�
 

,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�\RXU�ILUP�KDV�HPSOR\HHV��VXEPLW��
M��6LJQHG�FRSLHV�RI�\RXU�ILUP¶V�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORS�
PHQW�'HSDUWPHQW��(''���YHULI\LQJ�\RXU�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�HQWHUHG�D�QXPEHU�JUHDWHU�WKDQ���LQ�6HFWLRQ�)���LQGLFDWLQJ�WKDW�DIILOLDWHG�ILUPV�KDYH�HPSOR\HHV��VXEPLW��
M��6LJQHG�FRSLHV�RI�WKH�ILUPV¶�ODVW�IRXU�TXDUWHUO\�'(���IRUPV�DV�VXEPLWWHG�WR�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�
'HSDUWPHQW��(''���YHULI\LQJ�WKH�DYHUDJH��DQQXDO�QXPEHU�RI�HPSOR\HHV��

�

,I�\RX�LQGLFDWHG�LQ�6HFWLRQ�'��WKDW�\RXU�ILUP�LV�D�IUDQFKLVH��VXEPLW��
M��&RSLHV�RI�DOO�IUDQFKLVH�DJUHHPHQWV�

<RX¶UH�DOPRVW�GRQH��
1RZ�WKDW�\RX¶YH�JDWKHUHG��

DOO�WKH�UHTXLUHG�GRFXPHQWV���
JR�WR�6WHS����SDJH����

&HUWLILFDWLRQ�7\SH���� �

2ZQHUVKLS�7\SH���� �

6HOHFW��WKH�³6XEPLVVLRQV�5HTXLUHPHQW�&KHFNOLVW´�WKDW�PDWFKHV�\RXU�
2ZQHUVKLS�7\SH���6ROH�3URSULHWRU��3DUWQHUVKLS��&RUSRUDWLRQ�RU�-RLQW�9HQWXUH���
'9%(¶V�VHOHFW�WKH�'9%(�&KHFNOLVW��

�
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Step 2:
(of 3)

Select the “Submissions Requirement Checklist” that matches your
Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
DVBE’s select the DVBE Checklist.

Submission Requirements Checklist
Certification Type: Disabled Veteran

Business Enterprise

DVBE’s: If you’re also
applying for certification as a Small

All DVBE Applicants:

□ A completed, signed application.

Business, be sure to select the appropriate
“Submission Requirements Checklist” for

your Small Business type as well.

□ Copies of all business related licenses and/or permits.

If you are seeking first-time certification as a DVBE OR
if you are a previously-certified DVBE whose certification has expire, OR
if your service-connected disability status had changed, submit:

□ An “Award of Entitlement” from the U.S. Department of Veteran Affairs or the Department of Defense for each
disabled veteran owner/officer:
n The letter must be dated within 6 months from the date you submit your DVBE certification application to OSBCR.
n The letter must certify or declare the existence of a service-connected disability of at least 10%. (Note: in the

past, some federal agencies have issued letters that declare, for example, a service-connected disability of “no
more than 30%.” Such a letter is NOT acceptable, since it can imply a disability of less than 10%).

If you are a currently-certified DVBE submitting an application to renew your DVBE certification, and your current
certification is still valid, submit the:

□ Disability Renewal Statement (Std. 812B), on page 17 of this application package.

DVBE Partnerships: If you indicated in Section B2 that you are applying for certification as a DVBE Partnership, you
must submit:

□ All of the documentation required in the Section above, entitled “All DVBE Applicants.”
□ A copy of the Partnership Agreement and any subsequent amendments.

DVBE Corporations: If you indicated in Section B2 that you are applying for certification as a Disabled Veteran
Business Enterprise Corporation, you must submit:

□ All of the documentation required in the Section above, entitled “All DVBE Applicants.”
□ Statement by Domestic Stock. Submit the most recent version, showing officers and directors.
□ Corporate by-laws and any subsequent amendments.
□ Secretary of State document indicating the incorporation date

□
Articles of Incorporation and any subsequent amendments, including date approved by the State.□
Corporation minutes showing the most recent officer election

□ If a foreign corporation, authority to do business in California

You’re almost done!
Now that you've gathered

all the required documents,
go to Step 3 (page 8)



Step 2: Select the “Submissions Requirement Checklist” that matches your
Ownership Type: Sole-Proprietor, Partnership, Corporation or Joint Venture.
DVBE’s select the DVBE Checklist.

(of 3) Submission Requirements Checklist
Certification Type; Small Business or DVBE

Ownership Type:  Joint Venture

If you are a Small Business or a DVBE seeking certification for your joint venture, regulation requires that each
co-adventuring business be certified separately before applying for joint venture certification. This checklist
assumes that each co-adventuring business has already been certified and that the application being submitted
with this checklist is the joint venture application.

□ A completed, signed application for the Joint Venture.

□ A copy of each co-adventuring firm’s current, certification approval letter from the Office of Small Business
Certification and Resources.

□ A copy of the signed Joint Venture Agreement.

□ Copies of all business related licenses and/or permits, if applicable.

□ A copy of the solicitation package on which the Joint Venture is bidding.

NOTE: Joint Venture applications and all appropriate documentation

must be received by the Office of Small Business Certification and

Resources no later than 5 days prior to the Bid Opening Date.

You’re almost done!
Now that you you've gathered

all the required documents,
go to Step 3 (page 8)



3:
Step

(of 3)

Submit Your
Completed
Application
and Required
Documents

Traditional
If you�re not actively bidding on a contract, just mail or
drop off your completed application--and all the required
documents--and you�ll receive a response within 4 � 6
weeks.

Submit your completed application and all required
documents to:

Expedite
If you�re actively bidding on a state contract, the Expedite
option may work for you.  Submit:

n a completed application (and all required documents)
n a copy of the bid cover page, showing the Bid
   Opening Date (BOD), and
n a brief written request for expedited service

Requests for expedited processing should be submitted at
least 5 working days prior to the bid opening date.  Our
staff works closely with you to help you receive certifica-
tion review by your bid deadline.

Appointment
Schedule an appointment with our certification staff, and
you�ll receive personalized assistance in completing the
certification process.  If you�ve arrived with all the appro-
priate documentation and your firm meets the criteria,
you can leave with your certification.  Schedule an
appointment by:

Phone: (916) 323-5478
Fax: (916) 442-7855
Internet: http://www.dgs.ca.gov/osbcr

The Office of Small Business Certification and Resources
1531 I Street, 2nd Floor
Sacramento, CA  95814-2016

The Office of Small Business Certification and Resources
1531 I Street, 2nd Floor
Sacramento, CA  95814-2016
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